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Room 1

Meeting crèche/ party Room Hire


£20 per hour

Self contained light and airy basement with its own entrance, intercom video entry, additional digital lock for added privacy, heating & ventilation and seating for up to 10 people. There is a Hearing Loop installed in this room and toilet is situated to the rear, ideal for interviews, small groups and under 5’s children’s parties (Room has stairs and is not suitable for wheelchair users).
· Available in school holidays, evenings and weekends or leasing longer term.
· Cleaning 3 days a week included

· Heating & lighting included
Room 2

Activity Room Hire  




£35 per hour
Ground floor shop fronted room with disability ramp, semi automatic wheelchair access door, hearing loops, 6 pull out desks, 2 classroom desks and 15 swivel gas lift chairs. Dry wipe board, power sockets and (wireless) internet access points. Use of kitchen just off the classroom and Male & female toilets (one disabled) with baby changing facilities.
· Heating & lighting included
Room 3

Play Room Hire




£25 per hour
Self contained ground floor purpose built crèche/play room for children under 5 years and their family or carers. Light and airy, this room has remote controlled sky-lights and under floor heating below a wooden surface. A wet area for cleaning, washing and snack preparation area and two children’s toilets, this room has disability access and is self contained with digital lock for added security. There is an outside rubber area, with reading chair and “toad-stalls” and a wooden play ship. This garden is fully enclosed with wooden fencing and locks emergency exit gate.

· Available in school holidays, evenings and weekends.
· Under 5’s Children’s Parties
· Secure Buggy parking space (left at owner risk)

· Cleaning included

· Heating & lighting included
Room 4

Office Hire





£20 per hour
Digital lock to entrance to offices for additional internal security. This room has a video entry phone to release the side access, allowing parents and children to park buggies and enter the building for class, activity or creche. Includes telephone, desk, chair & office equipment needed to perform the role. Use of adult toilet and staff room including sink, microwave, kettle and breakfast bar.
· Sunshine Children’s Centre Charity, County Council, Borough Council, Social & Community Services & NHS Commissioned staff only.

· Cleaning 3 days a week included

· Heating & lighting included
Room 5 

Meeting Room/Office

A bright room with circular table and 8 chairs, surrounded by 10 soft seating chairs. Telephone point, heating. 
· Sunshine Children’s Centre Charity, County Council, Borough Council, Social & Community Services & NHS Commissioned staff only.

· Cleaning 3 days a week included

· Heating & lighting included
Considerations:

· Insurance cover for buildings & contents provided by Sunshine Children’s Centre Charity
· Refundable deposit will be requested for breakages on scale with the rooms:
· Room1 - £30

· Room 2 - £50

· Room 3 – £50

· Room 4 – Staff and Office Hire users need to be enhanced CRB checked
Classroom (Room 2) plus creche room (Room 3), 2 qualified staff members (2hrs max) £200.00

Includes caretaker for unlocking and locking up, heating, lighting and cleaning
Space for 15 students in class and 6 children in crèche (age dependent). Parents must be on-site learning whilst children are cared for in a secure space.

All prices include Caretaker who opens and closes the building. All prices include use of kitchen/food preparation area. Tea &coffee available by making a donation to the charity at a nominal cost per cup (i.e. 10p). Registering of users of the centre is essential for Fire Precautions. Policies are available at the time of booking, together with procedures, etc.
This policy is subject to review at regular intervals.
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