[image: image1.jpg]



Sunshine Children’s Centre Charity 
Job Application Form

Please complete and return to: Andrew Waite (CEO), 
Sunshine Children’s Centre Charity Reg. 1126230
83 Market Street, Watford WD18 0PT

	Job Title
	Book Keeper/Administrator

	Name
	

	Address
	Post code

	Tel. no.
	

	Mobile Number
	

	Email
	


Employment History - previous ten years
Employer                              Post                                  From - To            Reason for Leaving

Please explain any gaps in employment/continue on a separate sheet if necessary

Education and Qualifications
School/college/university                 Subjects and courses followed                     Results /year
Experience please tell us about any experiences you think relevant to the job description as outlined in the person specification provided with this application. Please use examples from both paid and unpaid experiences. Please note that C.V.’s will not be acceptable.

Please use additional sheets if required

Professional Qualifications

	Title of body + level of Membership
	Please state how membership was obtained (e.g. by examination, election, experiences.) 
	Date obtained

	
	
	

	
	
	

	
	
	


References - Last Employer and one other relevant to the post
	Name:

	Name:

	Address:

	Address:

	
	

	Post code
	Post code

	Tel.No.


	Tel.No.

	Type:  last employer/professional/personal
	Type:  last employer/professional/personal


Have you ever been convicted of an offence?    Yes/No

If yes please give details______________________________________________________

Disabilities

Do you consider yourself to have any disabilities that we should be aware of
Yes/No

Any instructions needed if you are called for interview



Yes/No

Signed    
____________________________________________________

I declare that the information I have given is true to the best of knowledge.

I am over 16 years of age.

Date

 ________________________________

An enhanced CRB will be completed and sent off for you that would usually cost £36.00 however the charity will pay this for the successful candidate. When invited in please bring with you your qualification certificates, a utility bill less than 3 months old, a passport (if you have one), birth certificate, marriage certificate (if you have one), National Insurance card (if you have one) and any other evidence to speed up your application.

Many thanks for your interest in joining us we will be in touch to arrange an interview and induction shortly if you are shortlisted. Interviews will take place on 28th April between 4-7pm, please keep this date provisionally free in case you are invited to interview.
Patron: Author, Lola Jaye
83 Market Street, Watford WD18 0PT
Tel: 01923 330763
Charity Registration Number – 1126230

Limited Company (non profit) - 06716459
Email: ceo@sunshinecharity.com


